R. [new number]. Telework

This regulation applies to work outside of the primary university-provided workplace during
scheduled work hours for one or more days a week on a c27 653.986S0 R05s4.98612 792084(k)-9( on a)4( )TJE

DRAFT - 1/25/16




f. The need for specialized material or equipment must either be minimal or
flexible.

g. Telework must not adversely affect customer service delivery or employee
productivity.

h. The employee must have excellent performance, productivity, and work habits,
including the ability to be self motivated and have minimal face to face daily
supervision, and must maintain the expected quantity and quality of work while
teleworking. A telework agreement may include provisions to ensure that all
performance expectations are met.

i. The employee must be able and willing to provide an adequate and safe work
space that is free of distractions.

B. Telework Requests.

1. Anemployee who desires to work at a location other than the primary university-
provided workplace shall submit a written request to their supervisor for
consideration.

2. An employee with a disability who desires a telework arrangement as a reasonable

accommodation under the Americans with Disabilities Act shall submit a request to
the affirmative action officer in accordance with University Regulation
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4. An employee who engages in telework authorizes the university to take possession of
any work related documents or equipment and to copy
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