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General: 
 
The application of good financial management requires the prompt reconciliation of 
accounts.  Since departmental revenue and expenditure accounts are scrutinized monthly 
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0263 NSF Checks List checks by date of check, payer and amount.  
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0627 Federal Backup 

Withholding Tax 
Items should be transferred monthly by journal 
voucher to Statewide with appropriate backup.  
Explain resolution of any outstanding balances. 
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SAMPLE FORMAT FOR RECONCILIATION 

GENERAL LEDGER BALANCE SHEET ACCOUNT RECONCILIATION  
 
 

Campus _____________________ Report for Month Ended   

Account Name    

Account Code     Fund Number    

 

Ending balances per FGRGLTA  $ ____________ 
 
Detail listing of adjustments: 
 
Explanation 
  $    
 
       
 
        
     
 
Total adjustments  $ ____________ 
 
Correct balance (must equal attached detail listing)   $ ____________ 
 
   
  
Prepared by ______________________________  Date    
 
Reviewed by _____________________________ Date    
 
Phone ___________________________________ 
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